Putnam Elementary School
Title I Parent Involvement Policy
2014-2015

We, the faculty of Putnam Elementary School, believe it is our duty to share with parents and the community that a quality education that enables students to apply academic and life role skills to achieve their maximum potential. At Putnam Elementary, we recognize the importance of parental involvement in order to provide a quality education to the children at Putnam Elementary. We have developed a parental involvement plan that outlines how to actively involve all parents in their child’s educational journey. Putnam Elementary has established clear and concise objectives and strategies to increase parental involvement within our school and community. NCLB Act of 2001 Section 1118-1-16.
Putnam Elementary School has an open door policy to all parents that invites parents in to visit the school and to take an active role within the school. Our goal is to provide quality, yet challenging, education for every child in a safe and nurturing environment. Parents are welcome to come and join us at any time to help ensure that this is the most successful year ever for their child. The faculty and staff value your input, suggestions, and assistance as a parent. Please work with us to make this year an excellent year in your child’s academic career. We will continue to inform our parents and community with various forms of communication: translations/interpretations of parent/student handbook, newsletters, flyers, School Governing Authority, and phone calls, etc. NCLB Act of 2001 Section 1118-1-16.
Parental Philosophy:
Putnam Elementary faculty and staff believe that a powerful key to a child’s success is through the involvement of the parent. The Putnam Elementary School’s faculty and staff realize that the parent is the child’s first teacher and understands with a combine effort of parents, teachers, and community it will assure a strong foundation for students to achieve and become life-long learners.
Putnam Elementary School’s Plan:
The following plan has been established to involve our parents in the success of their children at Putnam Elementary School:
Open House - each year Putnam Elementary School holds an Open House to encourage parents to meet their children’s teachers and to become familiar with the school goals, test preparation plan, and various activities for the upcoming school year. 
August 7, 2014
Watch DOG Kick-Off- Watch DOGS is the father involvement initiative of the National Center for Fathering that organizes fathers and father figures in order to provide male role models for the students and to enhance school security.  Today, more than 2,276 active programs in 41 states participate in the WATCH D.O.G.S. program.
August 28, 2014
Title I Information Night- Title I plan is shared and the services that will be provided through Title I.  There is presentation along with a slide show to provide parents with information.  In addition brochures are available in both English and Spanish.  Our Title I School Improvement Plan is also posted on the school web site.
August 28, 2014
Report Card Pickup-There will be two report card pickup nights.  Parents will pick up their child’s report card.  They will have the opportunity to visit each child’s teacher to see the educational progress of their child. The teachers will discuss the grade level test plan for test improvement and how the parents can help their children.
October 15, 2014
March 18, 2015
Thanksgiving Dinner-parents and family members are invited to eat Thanksgiving Dinner with their child.  This event will be held over a two day period in order to better accommodate the number of people.
November 19 and 20, 2014
Testing Night-we will meet with parents to explain the Georgia Milestone Test.  We will also give them web sites for online test practice.
January 13, 2015
Holiday Extravaganza-is an event where parents, students and the community can come enjoy a fun filled evening of various holiday events. 
December 16, 2014
Black History Program-The students will present the parents with a program sharing the history and accomplishments of African Americans.
February 19, 2015
Spring Carnival- is an event in which parents, students, and family members will be able to have fun, play games, enjoy food and entertainment.  It will be hosted by faculty and staff of PCES.
May 8, 2015
Student/Parent/Teacher Compact: The Student/Parent/Teacher compact is an 
agreement between the parties to uphold their responsibilities as part of the educational success for each student. This compact is prepared by a committee made up of a representative of each group. It makes each group aware of their responsibilities in building an effective school community.  The compact is available in both English and Spanish.  The compact is sent home at the beginning of the school year.
Parent/Teacher Conferences: To insure all parents feel a welcomed presence 
at school, Putnam Elementary has an “Open Door” policy offered to parents. They may 
visit the school anytime during the school day and schedule an appointment with administration and/or teacher concerning the progress and welfare of their 
child. Results of student assessments and student progress are shared during these conferences.  Conference times are scheduled before school, after school, and during 
the teacher’s planning time. Phone conferences are also encouraged by both 
parent and teacher to keep the home/school communication lines open for the 
benefit of the student. Parents will also be contacted by teacher or school counselor of a child’s absences if needed.  A translator will be available if needed for conferences.
Weekly Progress Reports/Nine-Weeks Report Cards: Reporting the progress of 
students often is necessary for their overall achievement. Each week the 
teacher sent home a “Wednesday Folder” which will contain the previous 
week’s work, grades, and various other communications to the parents. The parent will sign and date before returning it to the teacher. Midterm Progress Reports are sent home at the 41/2 week point each quarter. Every nine weeks a computer generated reported card will be sent home with students to update parents on their child’s 
progress. Along with the current grades behavioral/educational comments will 
be added to inform parents of reasons for successes/failures.                           .
Putnam Elementary School Handbook: Each year Putnam Elementary School issues a copy of the school handbook to each child during the first days of school. This handbook is discussed in the classroom with the students by the teacher. Students are encouraged to take the handbook home to their parents to provide parents with vital information concerning their rights and responsibilities. Parents are encouraged to contact the school if they have any concerns or questions.  
Putnam Elementary School Website: A school website has been created 
for parents to stay informed about events and activities taking place at the school                 
site. The parents were informed during the first days of school about the website. (http://www.putnam.k12.ga.us/pces/) Many teachers have developed 
their own personal websites that parents are informed of by the weekly 
newsletters that are sent home. Parents can find homework assignments, 
class work, projects, test/quiz dates, etc. 
School Governing Authority (SGA):  School Governance Authority (SGA) is a body made up of principal, parents, teachers, and community members charged with the responsibility for providing input, making recommendations and rendering decisions regarding various aspects of the instructional program of the school and the school's operational schema.  The school improvement plan, school wide assessments results, upcoming activities, data dive results, and performance index are some of the topics discussed in the meetings. The meetings are held once a month.

Parent Survey:  Each spring Putnam County Elementary School parents complete a Parent Survey.  The survey is available in hard copy and on line for parents.  The survey is used to evaluate the effectiveness of our parent involvement program and other school goals.

Parent Resource Room:  There is a room designated for our parents.  The room contains resource materials for parents and computers for their use.  The materials include information on how to assist their children with educational issues as well as school and community information.

System Interpreter:  The Putnam County Charter School System has contracted to hire a system interpreter.  In addition to translating forms and documents for the school system, this person will attend meetings and school functions to help parents that do not speak English. The interpreter will also be available to tutor and work with parents after school. 

Parent Mentor: The Putnam County Charter School System has received a grant to hire a parent mentor.  This person will be an advocate for Special Education students and their parents.
Cyber Bullying Program (Common Sense Curriculum): This program will be implemented K-12 in the school system.  Common Sense Media is dedicated to improving the lives of kids and families by providing the trustworthy information, education, and independent voice they need to thrive in a world of media and technology. It contains a curriculum adapted for each grade level to inform the students and parents about cyber bullying.  
Club Brochure:  A brochure has been designed to inform students and parents of the extra-curricular activities available at Putnam County Elementary School.  Copies of the brochure will be placed in the parent resource area in the front office and posted on the web site.
 Other activities to increase parent involvement are as follows: Fifth Grade DARE Program, 4H Program, and School-wide Spelling Bee. Parents also receive Home/School Connection Newsletter, Reading Connection, Math and Science Beginning Addition, and Parent Institute along with The Parent Zone. The Parent Zone is also posted on the school website.  Each month a Student of the Month luncheon is held for the recognized students.                 
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